28 (  Government of Western Australia
3 School Curriculum and Standards Authority

Syllabusdelivery audit
2024

C

Schooloordinatorhandbook



Acknowledgement of Country

Kaya. The School Curriculum and Standards Authority (the Authority) acknowledges that our offices
are on WhadjulNoongar boodjar and that we deliver our services on the country of many

traditional custodians and language groups throughout Western Australia. The Authority
acknowledges the traditional custodians throughout Western Australia and their continuing
connecton to land, waters and community. We offer our respect to Elders past and present.

© School Curriculon and Standards Authority, 282

This document apart from any third party copyright material contained i inay be freely copied, or
communicated on an intranet, for non-commercial purposes in educational institutions, provided that the
School Curriculum and Standards Authofttye Authority)is acknowledged as the copyright owner, and that
0 KS | dzimiéral Nghts &rendt infringed.

Copying or communication for any other purpose can be done only within the terms Gfapgright Act 1968
or with prior written permission of the Authority. Copying or communication of any third party copyright
material can be done only within the terms of tR®pyright Act 1968r with permission of the copyright
owners.

Any content in this document that has been derived from the Australian Curriculum may be used under the
terms of theCreative Commons Attribution 4.0 Internatiotigence.

School Curriculum and Standards Authority
Street address: 303 Sevenoaks Street CANNINGTON WA 6107
Postal address: PO Box 816 CANNINGTON WA 6987

Phone: (08) 9273 6300
General email: info@scsa.wa.edu.au
Web: www.scsa.wa.edu.au

2023/49173v5]


https://creativecommons.org/licenses/by/4.0/
mailto:info@scsa.wa.edu.au
https://scsa.wa.edu.au/

| 2y GSyia

Section 1: DOCUMENT PreParatiOn...........iiieeeiieeiiiii e e et e e e e e e e e e e ame e e e e e e e e e e esaraa s 1
REGUINEIMENTS ...t e et e e e e s e e e e e e e s s b e e e e e e e s annrnneeeeeaanns 1
Syllabus delivery audit reVIEW CIIEIIA. ..........uureiieeei e 3.
Preparation for uploading fil@S.........uuuuiiiiiiieieee 5
File NamMING CONVENTIONS .........iiiiiiiie et e e e e s e e e e e e e neeeeeas 5

Y= ToxTo] o IZ A B o] (o = Vo N o] 0 Yo =21 PSPPSR 6
LOgQiNg INT0 SIRS2... ..o e e e e e e e e e e e e e e e e e e e e s e s e s e e e s e annennned 6
RS U ] 0] 0o ] o PP 6
Timelines for uploading filES..........cooi i 6
CheckKlist for SChOOI COOTAINALOLS. ... ..uuiiiiiiiiiiieii e e e e e e e 7
Instructions for uploading fileS t0 SIRS2.........ccooiiiiiiie e 8

SECHON 3: POSLEVIEW. ....eieiiiiiie et e e e e et e e e e e e e e e e e eaaan e e emsesnneeeeees 13
Information for SChOOI COOrAINALOLS. ........coiiiiiiiiiiiiie e 13
INCOITECT AOCUMEBNTS.....oiiiiiiiiiiee ettt e e e e e e e e e e e e e e e aaeaaaaeeaeens 13
REVIEW COMPIBTEML. ... e e s e e e e e s s s r e e e e e e aaanes 14
REPOIS QVAIlADLE..... ..o e e e e e e e e e e e e e e e e e e e e e e e e 14
Instructions for accessiNg SCNOOI FEPOLLS.........euiiiiiiiiiiiieee e 14
Understanding SCROOI FEPOIS........uuiiiiiiiiiiiiiie et e e e e e 16

SECtioN 4: ACHONING FEPOIS ... .ttt e e et e e e e e e e e e e e e e et b bane e e 19

Appendix 1: Principal Consultant CONTACES.............ooveeiiiiie et 22






Section 1: Document preparation

Thesyllabusdeliveryaudit (SDA) ir2024 will be conductedor the followingYeas 11 andlL2 General
and ATARourses:

Learning Area Course
Arts Year 11 Drama General
Year 11 Media Production and Analysis General
Year 12 Design ATAR
Year 12 Music ATAR
Year P Visual Ars General
English Year 11 English as Additional Languager Dialect General
Health and Physical Education  Year 11 Physical Education Studies ATAR
Humanities and Social Sciences Year 11 Agribusiness ATAR
Year 11 Ancient History ATAR
Year 11 Modern History ATAR
Year 11 Religion arldfe Foundation
Year 12 Aboriginal and Intercultural Studies General
Year 12 Economics ATAR
Languages Year 11 Chinese: Background Language ATAR
Year 11 Hebrew ATAR
Year 11 Indonesian: Background Language ATAR
Year 11 JapanesBackground.anguage ATAR
Year 11 Persian ATAR
Year 11 Polish ATAR
Year 11 Punjabi: Background Language ATAR
Year 11 Punjabi: Second Language ATAR
Year 11 Russian ATAR
Year 11 Sinhala ATAR
Year 11 Tamil: Background Language ATAR
Year 11 Tamil: Second Languadé\R
Year 11 Turkish ATAR
Year 12 Hindi: Background Language ATAR
Year 12 Hindi: Second Language ATAR
Year 12 Korean: Background Language ATAR
Year 12 Korean: Second Language ATAR
Science Year 11 Agricultural Science and Technology ATAR
Year 11Human Biology General
Year 11 Scienda Practice General
Year 12 Psychology ATAR
Technologies Year 11 Engineering Studies ATAR
Year 12 Computer Science ATAR
Year 12 Design ATAR

Requirements

As set out in th&VACE Manuakverystudent studying a WAEcourse must be provided withe:
1 schoof3 selor secondary assessment policy

1 syllabus
 schood O2dzNES 2dzif AyS
i schoof) a IéééééYQYﬂ 2dzif|f7\)/§¢
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These documents must be available to students before teaching begins. They can be provided as a
hard copy or digitallyif the school ensures that all students have adequate access in this format.

TheSDAreviews the scho@® course outline and assessment outline.

Caurse outline

The teacher determines the sequence in which syllabus content will be taught and the timing of
delivery. The school must provide this information to the students before teaching begins, in the
form of a course outline.

The format for a course outline is a school decisiit each outline must indicate:
9 thetiming of delivery
1 the sequence in whichll the syllabus content will be delivered.

Information about the assessment tasks can be included but is not essential because it is included in
the assessment outline.

Assessment outline

The teacher determines thiasks that will be used to assess student performance, except for the
externally set task (EST) for Year 12 General and Foundation gaungesis set by the Authority
and administered by the school. The set of tasksst conformto the assessment requirements as
specified in the assessment table of the syllabus. This ensures thatahned assessment tasks
provide students with the opportunity to demonstrate their achievement of the knowledge, skills
and understandings that they have acquired in trstudy.

The set of tasks in the assessment outline must provide a comprehensive sampling of the syllabus
content. The number of assessment tasks is determined by the teatbaches should limit the

use oflow-value tasks and focus on developing tasks that accurately reflect the assessment type in
the syllabus.

The format for an assessmieoutline is a school decisiohyt each outlinefor a pair of unitgnust
indude the following information:

1 the number of tasks to be assessed

a eneral description of each task

the assessmertype, as prescribed in the syllabus

an indication of the syllabus content on which each task is based

the approximate timing of each task (i.e. the week the task will be conducted or the start and
submis#on dates for an extended task)

1 the weighting of each assessment task

1 the weighting of each assessment type, as prescribed in the assessment table of the syllabus.

=A =4 =4 =

A sample course outlinend assessment outlinfier each pair of units is available on the relevant
course page on the Authority websié https://senior-secondary.scsa.wa.edu.au/syllabaisd
supportmaterials

Note: while the Authority provides sample couimed assessmerdutlines for guidance, it is the
expectation of the Authority that teachers will develop documents customised to reflect their
a0K22tQa O02yGSEG FyR GKS ySSRa 2F (KS addRSyl
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Syllabusdelivery audit review criteria

Each course outline will be revied using the following criteria.

Course outlinecriteria

includes all the content from the
current syllabus

provides an appropriatéming for
the delivery of the syllabus
content

provides an appropriate sequenc
for the delivery of the syllabus
content

Response ptions

f
f
f

1

f
f

f
f

meetsrequirements

revise the course outline using the current syllabus

revise the course outline to remove content that is not in the
current syllabus

revise the course outline to include all content from the current
syllabus

meets requirements
revise the course outline to provide an appropriate timing of
delivery of the syllabus content

meets requirements
revise the course outline to provide an appropriate sequence ¢
delivery of the syllabus content

Each assessment outline will be revesiwsing the following criteria

Assessment outlineriteria

uses the assessment types
specified in thecurrentsyllabus

uses assessment type weightings
that conform to the assessment
table in the syllabus

includes an appropriate number ¢
tasks

providesa representative
samplingof the syllabus content

Response ptions

f
f

= =

= =

= =

meets requirements
revise the assessment outline using the assessment types
specified in the assessment table of the current syllabus

meets requirements

revise the assessment outline to meet the assessment type
weightings specified in the assessment table of the current
syllabus

revise the assessment outline to ensure assessment task
weightings add to the assessment type weighting

revise the assessment outline to ensure assessment type
weightings addip to 100

revise the assessment outline to ensure assessment task
weightings addip to 100

revise the assessment outline to ensure all assessment task
weightings are a minimum of 5%*

meets requirements

revise the assessment outline to ensure that the number of
assessment tasks of each assessment type is consistent with
syllabus requirements

decrease thanumber of assessment tasks to avoid
over-assessment

revise the assessment outline to ensure that the total number |
assessment tasks is no greater than efght

meets requirements

revise the assessment outline poovidea representative
sampling of the syllabus content

revise the assessment outline to remove assessment of contel
that is not in the current syllabus
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Assessment outlineriteria Response ptions

includes a general description of | { meets requirements

the nature of the task and a brief revise the assessment outline to include a description of the

description of the syllabus conten syllabus content for each task

for each task 1 revise the assessment outline to include a description of the
nature of each task

indicates appropriate timing of the  meets requirements

assessment tasks 1 revise the assessment outline to include the timing of each
assessment task (i.e. the week the task will be conducted or tt
start and submission date of a task)

is consistent with the course 1 meets requirements

outline 1 revise the assessment outline to ensure that the scheduling of
assessment tasks matches the sequence of delivery in the cot
outline

9 revise the course outline and/or the assessment outline to ens
consistency with the naming of each assessment task

1 revise the course outline and/or the assessment outline to ens
consistency with the timing of each assessment task

1 revise the course outline and/or the assessment outline to ens
consistency with the language used for each assessment task

* Applies to Years 11 and 12 syllabuses introduced fron2202
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Preparation for uploadindiles

Schools are required to uploa@o separate documents (i.e. a coursetliine and anassessment
outline) for eacthof the selectedcoursesbeing delivered at the school.

The files to be uploaded can be eitheMécrosoft Word documentor a PDFE
Note:the SDA software witlot accept filedargerthan 3 MB.

Larger files can be reduced before uploading. The following link provides one veauoing file
size:http://www.officetooltips.com/word 2013/tips/compress_the pictures in_a_document.html

File naming conventions

Schools are required to ensure that each file is correctly named according to the following naming
convention:course unit code underscore document type file format.

Note:the SDAsoftware will not accept a document if an incorrect file name is used.

The examples in the tableelowinclude.pdf, .docand.docx which are the accepted formats.

Description of document Convention Example

F (Foundation E(Year 1) ENGEnNglish
_ (underscorg CO(courseoutline) .docx | FEENG_CO.docx
(Word documen}

A Word document forFoundation
Year 1 Englishcourseoutline

A Word document for Foundatior F (Foundation) E (Year 11) ENG (Engl

Year 11 Engliséissessment _ (underscore)AO @ssessmenbutline) | FEENG_AO.doc
outline .doc Word document)

A PDFdocument forGeneral G(Genera E (Year 11) HIModern

Yearll Modern Historycourse History) _ (underscore) CQcpurse GEHIM COpdf
outline outline) .pdf(PDFdocumen)

F (FoundationY (Year 12) MA
(Mathematics) (underscorg AO
(assessmenoutline) .pdf (PDF
document)

G (GeneralY (Year 12) MDT (Materials
Design and TechnologW (Wood) _
(underscore) CCcdurseoutline) .doc
(Word documeny

APDFRocumentfor Foundation
Year 12Mathematicsassessment
outline

FIMAT_AOpdf

A Word document forGeneral
Year 12 Materials Design and
TechnologyVood courseoutline

GTMDW_CO.doc

Note: there are no spaces in the file names.
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Section 2: Upload process

Logoing into SIRS2

Only one current SIRSIser for each school can lagto upload files. The school must Lge
primary SIRS logiwhich is p<school code> (e.g. p67.899te: the primary login does not have a
letter after the school code.

Support

The SDA IT helpdesonly for SIRSBgin issues and isvailable between 9.00 am and 4.00 pm on
business daysThe helpdesk number is (08}73 6719 Enquiries regarding document content or
format should be directed to the Principal Consultant for the cogsse Appendid).

Timelinesfor uploading files

Filesmustbe uploaded betweef®.00 am Morday, 22 January2024 and 4.00 pm Friday,
16 February2024. After this period, schools will not béke to upload files.
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Checklist forschool coordinators

# Activity Check

1. Inform all teachers for theelected coursesf the following requirements for the
SDA2024 (WACE Manu&023).
1 The Authority requires a separate course outline and assessment outline
each course
1 For each documentensure that
A the file namematches the document contents
A the file is correctly named according to the Authority naming
convention
A the file does not exceed the maximum file size &1B.
1 Shools must adhere tthe timeline for school upload.

Teachers should be directed to tisyllabugieliveryaudit 2024 Teacher and
Head of Learning Area (Holl#@ndbook.

Note:A ¥ (GKS ! dziK2NRAGE@Qa &l YLX S R2 Odzy
customised to reflect the school context and the student cohort.

2. Determine who at the school will be responsible for uploading the files. Enst
that they understand the process and are provided with a copy of itialsus
delivery audit 202 Shool coordinator handbook

3. [ 2y FTANY (KS 3IRI0GAaHdEasswhdiid¥isurdhat the
person responsible for uploading the files has access to this information.

4, Create dolder on the school network to store the course outline and
assessment outline files for the SRB24.

5. Check all files areorrectly named according to the required file naming
convention

6. Check that two files have been provided for each ofdbhkected courses

7. For ease of uploading, organise the files into alphabetical order.

8. Checkthat nofiles arelargerthan 3MB insize. Reduce the file sifdt exceeds
3 MB.

9. Completethe upload of files over one or several sessions. ChiseSIR3eport

DOAO007 ¢ monitor upload progress.

Amended documents should not bee-uploaded to SIRS2.
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Instructions for uploading files to SIRS2
Log in to SIRS2 https://sirs2.scsa.wa.edu.au] & S { K S pritnadyKoBigfdr IAS.

Note:the following screenshots are examples only.

Login

Forgot Password

Compatibility: Internet Explorer 9 and above, chrome, and firefox.

If you are having difficulty logging inte SIRS please contact the SIRS help desk via email at
SIRShelp@scsa wa.edu.au.
Pleaze provide your SIRS Login ID i the Subject field of the email (eg. p1234).
For further assistance call (08) 9273 6719.
It is strongly advised that after the 2™ failed login aftempt that you use the Forgotten Password function
as the 37 failed login will 2uspend the aecount and you will need to contact the SIRS Help Desk for
assistance.

The homepage of SIRSRIll appear, with the grey horizontal navigation bar at the top

Inthe grey horizontal navigation banover over theAudit documenttab (see screenshot belowA
drop-down menu will appear.

Click onJpload(seescreenshot below)

STUDENT INFORMATION RECORDS Signout
SYSTEM
Audit Document v Reports v Security ¥
}

Upload

reie 3 ome to SIRS

Reviewer

Structure

0000 Sunset College
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A popup windowwelcoming you to the syllabusetiveryaudit 2024 will appear This can be hidden
by tickingthe Hide thisnote checkboxsee screenshot belovey by clicking on th&to close the
pop-up window(see screenshot below)

STUDENT INFORMATION RECORDS SYSTEM Signout
Audit Document ¥ Reports ¥ Security ¥
Mot
Search Details | Search Results
Year # 2019 (
Note x
Provider ¥

Welcome to Syllabus Delivery Audit (SDA) 2021

Course Level

To comply with the WACE requirements schools are required to upload two separate documents (i.e. a Course Outline and an
@ Assessment Qutline) for selected courses™ delivered at the school

Itis that schools gather all of the required files arranged in one folder on the school intranet in readiness for
uploading

Please ensure that each file is correctly named according to the naming convention described in the handbook. The SDA
software will not allow any incorrectly named file to be uploaded

Schools may choose to complete the uploading over several sessions
* General/Foundation courses selected for a Syllabus Delivery Audit 2019

‘ear 11 courses ‘ear 12 courses
[Engiish — Foundation Design — General
Moden History — General Mathematics — Foundation
arine and Maritime Studies - General Healtn Studies - General
IMaterials Design and Technology — General

NB: No Languages courses have been selected

@ Hide this note

To refer to this popup again, click on thBlote button.

IATION RECORDS SYSTEM Signout

MNote

Audit (SDA) 2021

d to upload two separate documents (i.e. a Course Outling and an
school.

ranged in one folder on the school intranet in readiness for

the naming convention described in the handbook. The SDA
ded.

| sessions.
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TheProvider Document Uploadcreen will nowappeat

1 TheYearfield will showthe currentyear.
i TheProviderfield will showthe schoo® name.
i Leave theCourselevelfield blank to access courses.
9 Clickonthe Searchbutton (see screenshot below)
STUDENT INFORMATION RECORDS SYSTEM
Audit Document v Extemal Set Task v Reports v Security v

Search Details Search Results

Year % 2017 v
Provider % 0000 Sunset College v
Course Level v

Upload the file from the foldefon the schodB network) whereyou havesavedthe required A
files. There ae two options for uploading file.

1.

T
1

Drag and drophe file.

Open the SDA folder on the schoetwork.

Click on the g@habetical list on the lefside of the SIRS2 screenfitod the requiredcourse
(seescreenshobelow).

Drag and drop the file from the SDA folder into the correct locatiocBIRS2 (see screenshot
below).

Note: draggingand droging the filewill only work forMicrosoftInternet Explorer 11 and above,
GoogleChrome or Firefox.

STUDENT INFORMATION RECORDS SYSTEM

Audit Document v External Set Task v Reports v Security v

Search Details | Search Results

A
A
=
o
o
=
F

Course Course Level Course Outing Asszssment Outline
ACF:Accounting and Finance ATAR Year 11(AE) Selectle  OR Selectfle | OR
AlS:Aboriginal and Intercultural Studies ATAR Year 11(AE) Selectfla  OR Selectfle | OR
AIT:Applied Information Technology ATAR Year 11/AE) Selactila  OR Selectfle | OR
APS:Animal Production Systems ATAR Year 11/AE) Selectfl=  OR Selectfle | OR
AVN:Aviation IATAR Year 11(AE} Selectfle OR Selectfle  OR
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Selectthe file.

Clickon the Select filebutton next to the course name iI8IRS2see screenshot below)
Open theSDA foldeon the school network

Double click on theequiredfile to uploadit.

The filewill appearin the Upload Filesection inSIRS2.

STUDENT INFORMATION RECORDS SYSTEM

Audit Document » External Set Task Reports v Security v

Search Details | Search Results

A Gourse Course Level Course Dutline Assessment Outine
f ACF:Accounting and Finance ATAR Year 11(AE} Selectfle || OR Selectfle | OR
: AlS:Aboriginal and Intercultural Studies ATAR Year 11{AE) Selectfle |OR Selectfle | OR
o | AIT:Applied Information Technology ATAR Year 11{AE) Seiectfle | OR Selectfle | OR
= APS:Animal Production Systems ATAR Year 11(AE) Seizctfle | OR Selectfle | OR
" AvN:Aviation ATAR Year 11{AE) Selectfle | OR Selectfile | OR

After you have successfully uploaded a file:

I amessage in a green banneill appear at the top of the scredisee screenshot belovi)y
confirm that the file has been uploaded to the correct location. This messdlfade afterfive
seconds

1 thefile namewill appear in thecorrectlocatiory for examplethe Biologycourseoutline issitting
next to the Biology coursia the screenshot below

You have successfully uploaded AEBLY_CO.docx
Auu Ducunient « LA oot tasn v Repuita v oeLuny v
Upload
Search Details Search Results
* | Gourse Course Level Course Outline Assassment Qutine
T ACF:Accounting and Finance ATAR Year 11{AE} Selctiile | OR Selectfle | OR
: AIS:Aboriginal and Intercultural Studies ATAR Year 11(4E) Selectfle | OR Selectfle | OR
o | AIT:Applied Information Technology ATAR Year 11(AE) Select e | OR Selectfle | OR
= APS:Animal Production Systems ATAR Year 11(AE} Selctfile | OR Selectfle | OR
T AvN:Aviation ATAR Year 11(AE) Selzctfile  OR Selectfile | OR
° eLvBiolgy ATAR Year 11(AE) File uploaded: AEBLY_CO.docx Filz uploaded: AEBLY_AO.docx
- BME:Business Management and Enterprise ATAR Year 11(AE} Selctfile | OR Selectfle | OR
, |CAE:Career and Enterprise ATAR Year 11(4E) Selectle | OR Selectfle | OR
= | CFG:Children, Family and the Community ATAR Year 11(AE} Selectfle | OR Selectfle | OR
Y CHE:Chemistry ATAR Year 11(AE} Selctfile | OR Selectfle | OR
" csc:Computer Science ATAR Year 11{AE} Selectfle | OR Selectfle | OR
: CSL:Chinese: Second Language ATAR Year 11(AE} Selectfile | OR Selectfle | OR
. | DAN:Dance ATAR Vear 11(4E) Selectle | OR Selectfle | OR

If the selected file cannot be uploaded, an aleitl appear in a pik bannerat the top of the screen

(see screenshatn the next pagg Thismaybe due toeither:

1 the file having a name that does not match the required convention

1 the file not being uploaded to the correct location. For example, a file ith  ccGugsdNJ W
outlineQin the file name cannot be uploadéwd the assessment outlingection and a course
outline for one course cannot be uploaded to the course outlieetionfor a differentcourse.
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2 |
File cannot be uploaded. Please check that:
« the file is named correctly AECHE_CO
- the file name matches the location to which you are attempting to upload CourseOutline

Search Details Search Results
A Course Course Level Course Outling Assessment Outline
: ACF:Accounting and Finance IATAR Year 11{AE) Selact file OR | Drag and drop file Selectfle  OR | Drag
. Als:Aboriginal and Intercultural Studies ATAR Yaar 11{AE} Selectfile | OR | D Selectfls | OR | D
o |AIT:Applied Information Technology ATAR Yesr 11{AE} Selectile  OR | D Seleotfle OR | O
= | APS:Animal Production Systems. ATAR Year 11(AE} Selectile |OR | D Selectfle |OR | D
" AVN:Aviation ATAR Year 11{AE} Selectfile | OR | Drag and drop file Selectfle | OR | Drag and drop file
e BLY:Biology ATAR Year 11(AE) File uploaded: AEBLY_CO docx File uploaded: AEBLY_AO.docx
T BME:Business Management and Enterprise ATAR Yaar 11{AE} Selectiile | OR | Or Selectfle  OR | [
P CAE:Career and Enterprise IATAR Year 11{AE) Select file OR | On Selectfle OR D
K CFC:Children, Family and the Community IATAR Year 11{AE) Selact file OR | O Selectfle  OR | D
5 CHE:Chemistry ATAR Year 11(AE) Selact file OR | Or: Selectfie  OR | D
" csC:Computer Seience ATAR Yaar 11{AE} Selectfile | OR | D Selectfls  OR | D
: CSL:Chinese: Second Language ATAR Yesr 11{AE} Selectiile | OR | Or Selectfle | OR | D
. | DAN:Dance ATAR Year 11{AE} Selectfle | OR | D Selectfle | OR | Drag
=) DES:Design IATAR Year 11{AE) Selact file OR | 0 Selectfle  OR | D
R |DRA:Drama ATAR Yaar 11{AE} Selectfile | OR | D Selectfls | OR | D
®  ECO:Economics ATAR Year 11{AE} Selectiile | OR | Drag Selectfle | OR | Drag

If this occurs, lose the pink banner anak-uploadthe correct file ensuring thefile name is correct.

At any time during the upload process, a file upload progress report can be run in SIRS2 to check
progress.

The progresseport is available under thReportstab on the homepage of SIR§PathwayReports
> Other reports > DOB07). The report shows the courses the school is deliveringfan@ach
course file/s that have beersuccessfully uploade@ee example below)

DuoapaT Sehool Cumiculum ang Stedands Authonty Time 11°11°41  Date D1 1AE
Svllabus Delivery Audit - School Overview with Estimated Student Paga 1af 3

Course Est®od CO Upioaced Fllenama CO Uploaded AQ Upioaded Figrams AQ Upioeded
Studerits on on

1178 GTABL:ABSAgNAl Languages of Weshém Ausiralia
1178 GTACFAcCouRtng and France *

1178 GTAET Awtomotve ERgine£ning and Teanoiogy
1178 GTAMABGAZNA AN InGertulural Siuded

1178 FTAIT:Aggiled Infoemation Technology

1178 GTAITAppled Psmagson Techaclogy

1178 GTAPSARMAl Produston Sysiems

178 GTAVMCAETON

TTE  GTECNBuging and ConEtucion

1178 GTELY:Bloiagy

1178 GTEMEBusiness Management and Entarprise
1178 FTCAS Caredr and Entarpese

1ITE  GTCAE-Canssr and Enbeprise GTCAE_C0.doo TUR2E OTCAE_AC.doc 112015
41100 PM 40800 PV

1178 |GTCRC-Chidren, Faminy and the Communty
1178 | GTCHE:CRemisiny

1178 | GTCESC:Compuisr Scence

1178 | GTCSLIChRese: Second Language

1178 |GTDESDesksn (Dimensiorad design)

1178 GTDESDeskn (Graphics)

1178 |GTDESDesign (Photogrphy)

TR GTDESDeskgn (Technical graphics)

1178 GTDRA:Dmma

1178 GTECCrEconomics

1178 | FTELD:Ensgish 35 an Asdtonal Languags of Dlaiect

When you have completed the upload process, run the progress report to check all files have been
successfully uploaded and then clarkthe sign outbutton once the uploadfiave beerconfirmed
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Section 3: Posteview

Information for school coordinators

Trainedreviewers, including experienceddchers andPrincipal Gnsultants from the Authoritywill
review the course outline and assessment outline.

Documents will be reviewettom Thursday 29 February2024to Tuesday5 March 2024.

Note: schools cannot upload documents duritigs time.

Incorrect documents

If the contents of a documentanot match the file name, theeviewer will label the document as
Incorrect document(see screenshot belowhncorrect document notifications can be sdarthe
SIRS2 uploagtreen

An Incorrect documentmay be one of the following:

1 adocumentthat has been uploaded for therong course
9 a course outline in an assessment outline file

9 an assessment outline in a course outline file.

Following the review period, schools will be notifisden SIRS2 can be accessed. 3ttwool
coordinatoris requiredto monitor this page and uploaahd replacéncorrect files with the correct
ones Filescan be reuploadedby either dragginganddropping orselecting the file

STUDENT INFORMATION RECORDS Signout

You have successfully uploaded GEMDTT_CO.doc

AUt Locument ¥ Hepors ¥ DEecunty v

Search Details | Search Results

Course Assessment Outline

MAE:Mathematics Essential il
MDT:Materials Design and Sekctfile | OR
© Technology - Metal (M)
=  MDT:Materials Design and . — ~
= File uploaded: GEMDTT_CO.doc Selectfie | OR
_ Technology - Textiles [T} o o s ° =
g L Materials Plesion and Sskatfie | OR Seketfie | OR
% [ Technology - Wood (W)
" MMS:Marine and Maritime Studies Sslectfl=  OR Sglectfie | OR
i MPA:Media Production and Analysis | Review complsted Review complsted
E MUS:Music Sslectfl=  OR Selectfie | OR

Note: correct documents must be uploaded #Y)0 pm Monday 11 March 2024.

SyllabudeliveryAudit 2024 | School coordinator handbodkPage13



Review completed

When a file has been reviewed, t®urse Outlineand theAssessment Outlineolumns for each
course will change frorhile uploaded (see screenshot belovip Review completed(see screenshot
below).

STUDENT INFORMATION RECORDS Signout

You have successfully uploaded GEMDTT_CO.doc

AUt Locument ¥ Hepors ¥ Secuny ¥

Search Details Search Results
Al

Course

ment Outline

A

MAE:Mathematics Essential

MDT:Materials Design and

Sslzctfl=  OR Selectfie | OR
o Technology - Metal (M) et - et
= MDT:Materials Design and = =

Fil: loaded: GEMDTT_CO.d. Selectfie | OR

Technology - Textiles (T} e = o Ee

- MDT:Materials Design and Gelect fil= | OR OR
% [ Technology - Wood (W)
% MMS:Marine and Maritime Studies Szlectfle  OR I Szlectfile  OR
i MPA:Media Production and Analysis Review complsted Review complsted
*MUS:Music Sclect fle | OR I Scketfie | OR

Reports available

Two reportswill beavailable in SIRS2 for schools after the audit process is completed:
1 DOAO001ISyllabus Delivery AudjtSchool Overview
9 DOAO005 School Report Detailed.

Instructions for a&cessing school reports

Loginto SIRS2sing the scho@ primary SIRS logiat https://sirs2.scsa.wa.edu.au

Login

Forgot Password

Compatibility: Internet Explorer 9 and above, chrome, and firefox.

If you are having difficulty logging into SIRS please contact the SIRS help desk via email at
SIRShelpi@scsa. wa.edu.au.
Please provide your SIRS Login ID in the Subject field of the email (eg. p1234).
For further assistance call (08) 9273 6719.
It is strongly advised that after the 2™ failed login attempt that you use the Forgotien Password function
as the 3= failed login will suspend the account and you will need to contact the SIRS Help Desk for
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https://sirs2.scsa.wa.edu.au/

The homepage of SIRSwiIll appear, with the grey horizontal navigation bar at the.t6lick onthe
Reportstab andthen Other Reportysee screenshot below).

STUDENT INFORMATION RECORDS SYSTEM Signout

Audit Document v Extemnal Set Task v Reports v Security v

Welcome to SIRS

Other Reports

TheSelect aReportfieldswill appear.TheReport Typewill be Document Audit Fom the Report
Namedrop-down list, select eitheDOA00Ior DOAOOSwhichprovide thereviewergsieedback
followingthe audit of the documents.

STUDENT INFORMATION RECORDS SYSTEM

Audit Document v External Set Task v Reports v Security ¥

Select a Report

Reports | Search Reports

Report Type Document Audit

Report Name

Run as Batch
DOAQ01 - Syllabus Delivery Audit - School Overview

DOAQ05 — School Report Detailed

DOAQOT - Syllabus Delivery Audit - School Overview With Estimated # of Students

]

Oncethe reporthas beerselected it will appearin the Report Namefield. TheProviderfield will be
pre-populated(see screenshot below)

Clickonthe Load Reporbutton (see screenshot belowyYou can the®pen or Savethe report.

STUDENT INFORMATION RECORDS SYSTEM

Audit Document v External Set Task v Reports v Security v

Select a Report

Reports Search Reports

Report Type Document Audit

Report Name DOADO1 - Syllabus Delivery Audit - School Overview

Run as Batch t

Report Format ®PDFOCSV
Year #% 2017 v
Provider % 0000 Sunset College v
Course

Load Report
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Understandingschool reports

DOAO0O01 Syllabus Delivery Augschool Overview
This SIRS2 report shows an overview of the outcomes of the S &mlectedcourses being
delivered by the school.

Step 1
Reviewthe Uploadedcolumn to checkvhetherall documents have been uploaded the selected
coursesor if there areanydocuments missing

[Action: upload any missing documeniy 4.00 pm Monday, 1 March 202. ]

Step 2

Checkhe Review Statusolumn tocheckthat both documents have been reviewetf both the
documents have been reviewed, tiReview Statuwill read Review completed|f the documents
have not been reviewed, thReview Statusvill readReady forreview or In progress

Step 3
Reviewthe All Criteria Metcolumn to determine whether all criteria kkabeen met.

Note:if the document originally loaded into SIRS2 was not the correct docyrtiemtIncorrect
documentwill appear in this column.

Action: contact the teacher of the course to provided/or correctly name the file identified ¢
an incorrect document. Repload the correct document.

Step 4
Reviewthe No. of Criteria Needing Revisia@olumn to determine the number of criteria not met for
a particular coursésee screenshot belowMore detailed information is\ailable inreport DOA0QO5

Action: provide teachers with this information and a copy of report DOAQQ5 for their
immediate attention.

Note:the amended documents should not be uploadedSiRS2 bunust be made available
to the students.
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